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Open Enrollment – PEIP  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select the “Edit” button to 
make your Open Enrollment 
Medical plan election. 

 



 
 
 
Medical Insurance  
 
Click on the circle ⃝ for 
the plan that you are 
electing. 
 
 
(Medical plan options continue on 
next page) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
(Medical plan options continued 
from previous page) 
 
 
 
 
 
 
 

 



 
After clicking on the 
circle ⃝ that is next to the 
medical plan that you are 
electing - scroll to the 
bottom of the screen. 
 
Need to add dependents? 
 
If your dependent is listed 
here, check the “Enroll” 
box  next to their name. 
 
If your dependent is not 
listed here, click on the 
“Add/Review Dependents” 
button. 
 
 

 
 
Add/Review Dep/Ben 
Screen 
 
Dependents previously 
covered will be listed under 
“Dependent Information”.  
Click on the dependent’s 
name to edit the 
dependents information, if 
needed. 
  
Or 
 
You can add a dependent 
by clicking the “Add a 
dependent or beneficiary” 
button.  
 

 



 
Adding a dependent 
 
Fill-in your dependent’s 
information.   
 
 
After filling-in your 
dependents information, 
click on the “Save” button. 

 
Click on the “OK” button 

 



Review your newly added 
dependent’s information. 
 
Click on the “Edit” button if 
something needs to be 
changed.  
 
 
If no changes are needed, 
click on the “Return to 
Dependent/Beneficiary 
Summary” link. 

 
 
Your newly added 
dependent will now be 
listed under “Dependent 
Information” 
 
 
Click on the “Add a 
dependent or beneficiary” 
button again if you have 
more dependents to add. 
 
Once all dependents (that 
you want covered under 
your medical plan) have 
been added, click on the 
“Return to Event Selection” 
link. 

 



You are now back on your 
Benefits Enrollment 
Medical election page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Check the “Enroll” box  
next to the name(s) of the 
dependents you want to 
add to your medical 
coverage. 
 

 

 Scroll down to the bottom of this page to view dependents 

 
 
 
 
 



Scroll to the bottom of 
Medical Open Enrollment 
screen to view “Choose a 
Primary Care Provider ID” 
 
Click the “Select a PEIP 
Provider” link to search for 
Provider codes. 

 
Clicking on the “Select a PEIP 
Provider” link brings you to 
this screen.  
 
The MN Primary Clinic 
Directory is on the right-hand 
side of the screen. 

 
Enter your Primary Care 
Provider ID number. 
 
 
 
 
 
 
Click the “Update 
Elections” box to update 
your election. 
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Review your elections. 
 
Click on the “Update 
Elections” to complete 
your Medical plan election. 
 
 
 
(Click on the “Discard Changes” 
to start again). 
 
 
 
 
 
Electing an HSA Medical 
plan will bring you to 
another election screen 
(below). 
 
 
 
 
All other plan elections will 
bring you back to the Open 
Enrollment home screen. 

 
  

 
 
 
 
 
 
 
 
 
 
 

Continued below 
 
 



 
HSA Plans 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the circle ⃝ that is 
next to your HSA plan to 
elect your contribution 
amount.  
 
Or click on the circle ⃝ 
next to Waive to waive HSA 
election. 
 
 
Click on the “Update 
Elections” button to 
continue. 

 



 
Scroll to the bottom of the 
screen to view 
“Contributions” 
 
 
 
 
 
 
 
Enter your “Elected 
Contribution Amount” here 
and then click on the “Update 
Elections” button.  

 
 
Review your HSA election 
 
Click on the “Update 
Elections” button to 
continue.  

 



 
You are now back to the 
Open Enrollment home 
screen.   
 

 
 




